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Administrative Officer IV

MR. HENRY R. BALAHAN
Administrative Assistant Il
(Supply Officer Designate)

ENGR. ERWIN PINUTO
PDO-1

This Office

You are hereby informed of your attendance to the Workshop on Administrative
Concerns for SDO HRs/AOs, Supply Officers and Records Officers on December 18-19, 2017
at the 3rd Floor, DepED Regional Office, Sudion, Lahug, Cebu City.

The participants to the workshop are the following:

Date Time Participants
December 18, 2017 1:00 p.m. to 5:00 pm. Records Officers
8:00 a.m.to 12:00 p.m. Admin. Officers and HRMOs
December 19,2017 | 12:00 p.m. to 5:00 p.m. Supply Officers and General
Services In-Charge

Travelling/transportation and other incidental expenses incurred shall be charged
against division/local funds, subject to the usual accounting and auditing rules and

regulations.

SALUSTIANO T. JIMENEZ, L1.B., CESO VI
Schools Division Superintendent
OIC- Of f the Assistant Regional Director
AN &

For your guidance and compliance.

STJ/bing
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REPURLIKA NG PILIPINAS
RHPUIRLIC OF THE THILAIYINGS

KAGAWARAN NG EDUKASYON
DEPARTMENT OF LDUCATTION
RETIYON VI, GIINANG VISAYAS
REGION VII, CENTRAL VISAYAS
Sudlon, Iuhug, Cebu City

MEMORANDUM
TO . : $chools Division Superintendents of Region VI
SUBJECT : Wortkshop on Administrative Concerns for SDO HRs/ADs, Supply

Officers and Records Officers

DAYE : December 8, 2017
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As part of the 2017 Work and Financlal Plan (WFP) of the Administrative service
Division o provide an effective and efficient delivery of adiministrative services 10 the tea(hens
there will be @ Workshop on Administrative Concerns on December 18-19, 2017 at the 3" Floor,
DeplD Regional Office, Sudion, tahug, Cebu City.

The patticipants to the workshop are the following ;

TUUUTDATE T | PARTICIPANTS | ADMINISTRATIVE PROVISION |
. I CONCERNS - ]
"-I.D-'t;'c..'é'iﬁinlé‘i'mluév,mfdl‘f T Recoras | Officers  of | Records PM  Snacks  and !
(100 pon. te 5:00 | Schools Divisions (ROAD 7) | Management Dinner |
L) {1 participont per Schools ; 5'
| Division:) N
‘ Tecember 19, 2017 | Admin. Officers and | Personnel Actions AM  Snack and
i (H:00 a.m. - 12:00 | HRMOs of Schaols Division L.unch
" noon) Office
l 2 participanis per Schools |
I o Droision o ;
| December 19,2017 ¢ Supply  Officers and | Asset  Management PM  Snacks  and ‘
E( A0 poan. te 500 | General Services In-Charge _and General Services  Dinner 1
[ o) (2 participants per Schools | 1

The workshop aims to update the Administrative Officers/Personnel in the Schools
Divisions Offices In the new policy, rulzs and reguiations.

‘For confirmation of participanis, please send the list through emall to  Ms) \da F,

Cabantan, Supervising Administrative Officer, idafcabaman@yahoo.com on or before De;embm
4, 2017,

Expenses ralatlve Lo the sald actlvity shall be chargeable agalnst Raglonal Office funds,
while the traveling and other Incidental expenses shall be charged against Division Office Tunds,
all subject to the ysual accounting and auditing rules and regulations.

Immediate dissemination of and compliance with this Memmandum is desired.

JUE}V\A JERUTA, Ph{MQO Vv

Director I
QIC-Reglonal Director

1
J““ megﬁi Sie), Sl Nok.: (082} 2311433 231-4308; 414 7309, 414 7438, U( [ the Assistant Driractor, Tel. Moo (03] 2854542
Iuhl imua “sik mw vision (O7TATY, Tel Now: (032 414.7324 Enrvlenlum Eeurning Munogement Divisfon (CLMD), Tol Nos.: (052 414 7323
I,)m-mv. Aunnranes DIviskon (OATI, Tl Mok OV 23121098 Hitan Resowrce Developomient Ivisln (198110, Tal, No: (032) 255 5239
Tulneatlon Support § ir;:icu},ni-nl::;m (I'iﬂ‘im Tal, ‘Nn (032) 254-7062  Planning, Folicy and Research Plvision (PPRD), [6) Nos,: (0323 233.9030;
A TDES Admamnletraniye Division, Fol, Noa. (0172) 4{4-7326; 4 1. d67: 414- 7306, 4 ij4. 73034 4 /)
’"laml-[)iakf(w Y (4 I ’f_;
7ol Nog.: (933) 256 VAR gq.},{“ 2. 7

“ET 2005 3y
Casapatin ag Lokl Bunan,
Tgtdan iy Lot




