) Republic of the Philippines
Department of Education
Negros Island Region

SCHOOLS DIVISION OF NEGROS ORIENTAL

Capitol Area, Dumaguete City

DIVISION MEMORANDUM
No. 184 ,5.2017

To : Assistant Schools Division Superintendent
District Supervisors/ District-in-Charge

School Hw@f Elementary and Secondary Schools

From : SALUSTIANO T. JIMENEZ, CESO VI
Schools Division Superintendent
OIC- AssismﬁRegional Directorf~

Subject: REITERATION OF MEMORANDUM DATED 04 APRIL 2016 RE SUBMISSION
OF COPIES OF OWNERSHIP DOCUMENTS OF PUBLIC ELEMENTARY AND
SECONDARY SCHOOL SITES

Date :March 31, 2017

1. The Department through the Sites Tilting Office (STO) is currently updating its database on
school sites ownership, thus a Memorandum dated 4 April 2016 on the submission of copies
of ownership documents of public elementary and secondary school sites was issued.

2. In relation thereto, the STO is reiterating the directive in the abovementioned Memorandum
for the submission of certified true copies of ownership documents, which include Survey
Plans and Cadastral Maps, of all public elementary and secondary school sites.

3. Further, each district is directed to submit list of school sites within your area that need to be
segregated and surveyed. (Please see the attached template)

4. 1In this regard, the district is hereby required to submit two (2) certified true copies of Site
Ownership Documents for all schools in the district to be compiled in two (2) separate
folders arranged alphabetically with table of contents stating the kind of site ownership
document per school. All other pertinent documents such as, but not limited to survey plans,
cadastral maps and others must be attached also.

5. Submission of the two (2) compiled Site Ownership Documents and the list of school sites
that need to segregated and surveyed per district shall be on or before April 25, 2017 in
order to facilitate submission to the STO Central Office.

6. For strict compliance.
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ATTENTION : SCHOOLS DIVISION SUPERINTENDENTS

FRGM : ATIY. ALBE;R}O T. Mi%'!’
Undersecretary for Legal Affairs

SUBIECT ! Reiteration of Memorandum dated 04 April 2016 Re Submission of Copies of
Ownership Documents of Public Elementary and Secondary School Sites

DATE . 14 March 2017

The Department through the Sites Titling Office is currently updating its database on school
sites ownership, thus a Memorandum dated 4 April 2016 on the submission of copies of

ownership documents of public elementary and secondary school sites was issued by this
office.

In relation thereto, we would like to reiterate the directive in the abovementioned
Memorandum for the submission of certified true copies of ownership documents, which
include Survey Plans and Cadastral Mags, of ail public elementary and secondary school sites
within your area.

Further, you are likewise directed to submit list of school sites within your area that need to be
segregated and surveyed.

We are attaching herein the list of Schools Division Offices that have not yet submitted the
aforementioned documents and those with partial submission, for your ready reference.

For clarifications, please contact Mr. Arvin Venezuela of Sites Titling Office at the following
telephone numbers; (02) 631-4891 and 637-3743 or through email address at:

schooltitling@gmail.com.

For guidance and compliance.
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T : ALL REGIONAL DIRECTORS

ATTENTION SCHOOLS DHVISION SUPERING: A NTS

FROM : ATTY. ALBERTO T, MUY@
Undersecretary for Lebal and Legislative Affairs

Submission of Copies of Ownership Titles of Pubiic Elementary o/
and Secondary Schools

: Q4 pprit 2016

The Sites Titling Office (ST x} is in the process of improving their database, through the
digitization of its records, such as ownership titles of all public schools nationwide and other
substantive documents periaining to school titling. This initiative is to ensure an efficient and

effective recording and updating of sl documents of titles of public elementary and secondary
sehools nai‘uﬁwxdc

i view of the foregoing, this Office hereby requests for the submission of certified true copies
of ownership thties, which include Survey Plans and Cadastral Maps of all public elementary and

secondgary schools within vour area. These ownership of titles may either be under the
foliowing:

1. Transfer Certificates of Yitle {TCT);
2. Original Certificates of Tite (OCTY;
3, C}% ciat Patey nis;

4. Presidential Proclamstions;
5. tax Declaration:

4. veed of Donations {DODs):
7. Deec of Absolute Sale;

% Usufruct Agreements {UA];
bxpropriation; and

10 Other similar documents
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Region

Region IV-B

. Ca?apan City
Harinduqée
Occidental Mindoro
Oriental Mindoro
Palawan

" Puerto Princesa City
Romblon

RegionV
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Camarines Norte
Camarines Sur
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Naga City
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Tabaco City
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NIR
Bacolod City
Bago City
Bais City
Bayawan City
Cadiz City
Dumaguete City
Escalante City
Guihuingan City
Kabankalan City
La Carlota CRX
Negros Occldental
Negros Qrieatat
Sagay City
San Carlos City
Sitay City
Tanjay City
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